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Dear Parents and Carers, 

 
Re: Teaching & Learning Update - Guardian Summaries from Google Classrooms 
      
I am writing to inform you that we will be turning on a facility within Google Classroom to send email 
work summaries to parents and carers of students who are completing transition work and planning 
on attending ORA Sixth Form. 

 
This week, you will begin to receive emails from this service to your allocated email address(es). 
As parents and guardians, you are able to choose the frequency of these emails, such as daily or 
weekly and you can unsubscribe or remove yourself from the emails at any time. (Please Note: Daily 
means Monday to Friday. You will not receive email summaries on Saturdays or Sundays). 

 
The following video will provide additional support and guidelines for setting this facility up: 

 
https://youtu.be/aqS4eWzmqRw 

 
The video is broken down into two sections: 

 
The first section explains how your child should be using Google Classrooms in order to ensure that 
the reports are clear and accurate. This section will be beneficial for you too so that you can ensure 
everything is being done as it should be and will understand the reason behind some of the 
information that is reported back to you. 

 
The second section takes you through the initial set up of Google Guardian Reporting and then 
explains what the different elements of the report relate to. 

 
On the following page, you will find an example of a work summary so you can see what to expect 
for your child. We hope you will find this useful in tracking the work that is submitted and seeing 
which deadlines are coming up. We hope that this will also support personal organisation and time 
management skills for our young people which can be a source of stress and anxiety. 

 
If you have any further questions, please do not hesitate to contact us at the Academy. 

 
Yours sincerely, 
 
 
 

 
Mrs Emma Baker 
Principal 

https://youtu.be/aqS4eWzmqRw


 

 



 

 


