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29th September 2020 
 
 
Dear Parent/Carer, 
 
We hope that your son or daughter has enjoyed the start of the new academic year and has 
settled back into school life. I am writing to you about Google Classrooms and how students 
will be using them as we move forwards. 
 
As a school, we have been using Google Classrooms since the beginning of lockdown to 
provide work and support to all students. Essentially, every ‘real’ class that your son or 
daughter attends also has an electronic version. Google Classrooms are hosted on the 
Google Drive and are accessible via your child’s email account. Your child will be invited into 
the classroom via email and they need to confirm their membership by clicking the accept 
button. Classrooms are labelled in the same way that they are labelled on the timetable. All 
students are also members of the whole year group classroom where more generic 
information will be shared. 
 
This year, all home learning (homework) is being set in the Google Classrooms. Students 
are being asked to record the task in their planners and complete the work either online, or 
on paper if they do not have access to the internet or an appropriate device. Staff will 
provide support materials and guidance via the google classroom and students can also 
request this in paper form. Teachers are marking work online and providing feedback as 
well. This allows us to be more effective in reducing the need to collect in books and hand 
out resources. When setting home learning, staff will explain how this should be completed 
and submitted. Students can also upload photographs of their written work or attach 
documents to their submissions. 
 
Google classrooms also allow students to seek help and support from a teacher outside of 
lesson time. They have the facility to ask questions and teachers can reply. Any new notice 
or assignment that is posted, automatically sends your child an email notification with a link 
to the relevant classroom. 
 
You can also find some further guidance on how to access and use Google Apps via the link 
below: 
https://youtu.be/tTpNl6IAIqk 
 
In addition, you can find further details on using Google Classrooms in the link below: 
https://youtu.be/ZbqqMFnjt7s 
This includes details on Google Guardian reporting. 
 
In the event of a whole or partial lockdown, students affected will be working from home and 
engaging in ‘Live Lessons’ via Google Meet. If this is the case, ‘Live Lessons’ will start 
immediately, i.e the first day of the lockdown period. Students will continue to have a 5 period 
day with a ‘Live Lesson’ forming the basis of each lesson. ‘Live Lessons’ last for a maximum 
of 30 minutes. The time of the lesson and instructions on how to access it will be posted in the 
relevant classroom that morning. 
 
 

https://youtu.be/tTpNl6IAIqk
https://youtu.be/ZbqqMFnjt7s


 

Google Meet is accessible via Google Classrooms and allows teachers to present new 
material whilst responding to questions that students might have. The following guidance has 
been created to help students access Google Meet ‘Live Lessons’ and know what will be 
expected of them during those lessons: 
 
Accessing Google Meet Live Lessons 
You should expect to have the same 5 lessons as you would normally have in school although 
you may have a different teacher. Access the relevant Google Classroom to find out the time 
of the Live Lesson. At the time allocated, you should go to the Google Classroom and click on 
the link provided to enable you to access the Live Lesson. Please use the video guidance 
below for further support with this: 
https://youtu.be/b5w4XZd8Zbc 
 
Once in the Live Lesson, please follow the instructions of the member of staff running the 
lesson. 
 
Rules and Expectations 

 Your teacher will go through the rules and expectations at the beginning of the lesson. 
 Keep your camera disabled.  
 Disable your microphone unless you are asked to speak by the teacher. 
 Your lessons will be recorded and a link to them will be uploaded to Google 

Classrooms for you to access. Do not record these yourself and do not share. The 
links and recordings will be removed and deleted at the end of the course.  

 If you have any questions, type them into the chat box.  
 Use proper English when writing your comments. Avoid slang and absolutely no bad 

language.  
 Do not comment on other people’s comments in a negative way.  

 
Consequences of failure to adhere to the rules and expectations 

 Students that are disrupting the learning of others will be given a warning. This will 
clearly be explained to the student alongside the reasoning behind it.  

 If a student does not amend their behaviour following a warning, they will be removed 
from the live online lesson. 

 Following the removal of a student from a live online lesson communication will be 
made to the parents/carers of that child clearly outlining the behaviour demonstrated. 

 A decision will then be made as to whether/when it will be suitable for that student to 
return to the live online lesson environment.  

 All breaches of the rules and expectations in online lessons will be recorded on SIMs 
in the same way that poor behaviour in the classroom would be recorded.  

 
This guidance will also be posted in the year group classroom should we go into a full or 
partial lockdown.  
 
Please do not hesitate to contact us if you have any further questions or queries.  
 
Kind regards, 
 

J. Bennett 
 
Jane Bennett 
Vice Principal 
 

https://youtu.be/b5w4XZd8Zbc

